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COMMITTEE FOR COMMANDANT'S CHANGE OF COMMAND CEREMONY

NAME
CAPT B. L. MEAUX
ENS D. SECREST
CDR R. P. CUERONI
LCDR D. C. O'DONOVAN
CWO F. E. KOPSZYWA
CDR J. W. DUENZL
LCDR B. J. KICHLINE
LT R. R. WINN

CDR P. G. LAWRENCE
CDR E. E. WALKER
LCDR D, G. CAMPBELL

CWO0 W. F. BALL

LCDR J. M. MARA
LT R. B. COOK
LT M. M. BERRY

LT G. N. NACCARA

LT J. G. KOTECKI
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CDR J. R. WETTROTH
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DUTY Co

Cefemony;Coordinator
Assist CAPT MEAUX
Social Arrangements
Social Arrangemengs'
Social Arrangements
Vessel Arrangements
Vessel Arrangements
Vessel Arrangements
Medical Support
Headquarters Services
VIP Transportation

VIP Transportation

Usher Detail
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Internal Information
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G-C/84 62399
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G—LS/SJ 61616
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G-DP-3/62 61036

G-H/83 61563
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COMMANDANT'S CHANGE OF COMMAND CEREMONY
WASHINGTION NAVAL YARD

31 MAY 1974
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1. Working committee assignments for subject ceremony are as follows:
a. Ceremony Coordinator - CAPT MEAUX (ENS SECREST assist)
(1) Arrange for speeches and press kits
(2) Issue orders for Band and Honor Guard
{3) Provide photo coverage and handle media relations at
ceremony
b, Social Arrangements - CDR CUERONI, LCDR O'DONOVAN, CWO KOPSZYWA
(1) Prepare invitation 1list
(2) Print, address and mail invitations. Follow-up on guest
list
(3) Obtain corsages
(4) Plan reception menu, receiving line, and order flowers
c. Vessel Arrangements - CDR DUENZL, LCDR KICHLINE, LT WINN
(1) Issue sailing orders
(2) Act as committee liaison with vessel CO's and Naval Yard
(3) Obtain suitable berthing assignments for vessels
~ (4). Meet vessels on arrival and take care of their requirements
(5) Prepare seating plan for both fair and foul weather
ceremony
(6) Arrange for use of saluting battery during ceremony
d. Medical Support - CDR LAWRENCE
(1) Arrange for ambulance for emergency medical support at
ceremony
e. Headquarters Services - CDR WALKER
C1Y Order chairs for ceremony and arrange for delivery and
set-up
(2) Arrange for and coordinate transportation of HQ personnel
to ceremony
f. VIP Transportation and Parking - LCDR CAMPBELL, CWO BALL
(1) Provide and coordinate VIP Transportation to and from
ceremony
(2) Prepare map showing traffic routes and parking at Naval
—— Yard

(3) Act as committee liaison with Naval Yard security police
for transportation and parking

(4) Provide personnel at Naval Yard gates to handout parking
and route information.
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Usher Detail - LCDR MAKA, LT COOK )
(1) In charge of usher detail and arrangement for receiving
and seating VIP's and other guests

(2) Issue orders for usher detail *
(3) Arrange for appointing letter and oath of office for new
Commandant

Internal Information - LT BERRY

(1) Prepare HQ Notices for ceremony
(2) Coordinate notification and attendance of HQ personnel at
ceremony

Scenario and Programs - LT NACCARA, LT KOTECKI

(1) Prepare scenario for both fair and foul weather ceremony
(2) Prepare ceremony programs and printing order
(3) Prepare script for ceremony

Electrical and Electronics - CWO JOHNSON

(1) Obtain PA system and podium for ceremony

(2) Obtain portable transceivers to be used in coordination
of ceremony
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COMMANDANT'S CHANGE OF COMMAND CEREMONY

WASHINGTQN NAVAL YARD
1130, 31 MAY 1974
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Confirm space for ceremony at Naval Yard.
Reserve space at Officer's Club for reception from
1230-1430.

Establish planning committee.

Hold first meeting for planning committee.
Determine availability of cutters from Office of
Operationms. ) '

|
Advise Commandant of options on cutters for ceremony.

Decide on cutters for ceremony. !

Hold planning committee meeting. Issue work
assignments.

.

Issue sailling orders for cutters.
Advise Band and Honor Guard of their participation.
Orders will be issued later. .

Commence preparation of invitation list for ceremony
and reception.

Hold planning committee meeting.

Send ceremony and reception invitation order to
printer.

Send ceremony program to printer.
Complete scenario for fair and foul weather ceremonﬁ.

Hold planning committee meeting.

Advise Officer's Club on food and drink arrangements
for reception.
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Issue orders for Band and Honmor Guard.

Issue HQ Notice on ceremony.

Mail invitations for ceremony aﬁd reception.
Issue orders for ushers.

Prepare appointing letters and oath of office.
Complete speeches for Commandant and his‘relief.

Hold planning committee meeting.

Complete seating Plan for ceremony.
Complete press kits

Hold planning committee meeting

-

Cutters moor at Naval Yard - Insure all services are

provided.
Hold meeting on board.

Dress rehearsal for both fair and foul weather
ceremony.

Complete final arrangements - Hold ceremony.
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Sequence of Events

SELECTED Music
U.S. CoasT Guarp Banp
Lieutenant Commander WiLLiam L. BRoADWELL, Director
Arrival of Admiral CHEsTER R. BENDER
Arrival of Admiral Owen W. SiLER
Arrival of The Honorable CLAUDE S. BRINEGAR, Secretary of Transportation

19 Gun SaLuTE

Imobumom
Vice Admiral THOMAs R, Sarcent III

INvocaTION
Chaplain Freperick W. Brink, Captain, USN

REMARKS
Secretary BRINEGAR

REMARKS
Admiral BENDER

19 GuN SaLutE

ADMINISTRATION OF OATH
Secretary BRINEGAR

REMARKS
Admiral SiLer

19 Gun SaLuTe

THE NATIONAL ANTHEM

. BENEDICTION
Chaplain NorManDp A. Ricarp, Commander, USN

SELEcTED Music
U.S. CoastT GUARD Banp





